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1. OdwHe nonoxeHHs

L.1. Hacrosimee TTonoxenye paspaGoTaHo B COOTBETCTBHH € HOPMAaTHBHBIMH TIpaBOBBIMH
akramu  Poccuiickolt  egepaumn B ofnacth  ofpasopaHus, Ycraom (benepanbHoro
IrOCy/apcTBeHHOrO  Glof)KeTHOro  OBpa3oBaTENLHONO  YUPEXAEHHUS  BbICUIEND obpazopaHus
«TomMCKMIt rocyzapcTBeHHbIH NejarorHueckuit yHuBepcuTeT» (fanee - yHusepcuret, TI'TIY),
JIOKa/IbHbIMH HOpPMaTUBHLIMH aKTamu TT'ITY.,

1.2. Kadeapa pomaHo-repMaHCKOH (HNONOTMM H MeTOgHKM obyueHnsi HHOCTPAHHBIM
A3bIKaM (fasee — kadespa) ARAsIETCS YueBHO-HAYUHBIM CTPYKTYPHbIM niogpasfeneavieM TT'TIY u
BXOAHT B COCTaB (paKynsTeTa HHOCTPaHHbIX A3blkoB TTITY (ganee — takynsTet), obecreunBaer
npose/ieHHe yueBHOH, MeToAuuecKol, HayuHOMH M BoCTUTaTe/bHOM paBoThi. Kadeapa gelicteyer
B COOTBETCTBHH C YCTaBOM YHHBEpCHTeTa H HacTosn{uM ITonoxeHuneM.

1.3. Kadegpa B cBOE#! JAesiTe/ILHOCTH PYKOBOJCTRBYETCS:

- Tpyaoseim kopexkcom Poccuiickoit Megepatyu or 30.12.2001 Ne 197-03 ¢ H3MeHeHHsMM
H JOMOAHeHHAMM;

- egepancueiM saxoHoM «O6 obpasosanuu B Poccuiickoit ®egeparjuu» or 29.12.2012 Ne
273-®3 ¢ u3MeHeHHAMH U AONONMHEHHAMH;

- Ipukasom MuHoGpHaykn Poceun or 23.07.2015 Ne 749 «O6 yrBepxaeHud Ionoxenus
O TMOpafKe 3aMelleHHst JAO/DKHOCTeH rejaroruueckMx paGOTHUKOB, OTHOCHLMXCS K
MpodeccopcKo-TNpenojapaTe/bCKoMy  COCTAaBY» (3apeructpupoBaHo B MuniocTe  Poccun
15.10.2015 Ne 39322);

- [ToctanobnexueM IlpasurenscrBa Poccuiickoit Denepayun or 08.08.2013 Ne 678 «06
YTBEPHKACHHH HOMEHK/IATYpPbl JIO/DKHOCTell  MeAaroryyeckux paGOTHWKOB —OpraHM3aLuii,
OCYLUeCTBAAIOIIMX ~ oBpasoBaTeNbHylo  AeATeNbHOCTb,  AOJDKHOCTeH PYKOBOAHTENEH
obpa3zoBaTe/ibHLIX OpraHH3aL{ii;

- Ilpukaszom Munsgpaecoupassutus Pd or 11.01.2011 Ne 1u «O6 yTBepxAeHUH EguHoro
KBAIH(HKALMOHHOIO CTIPABOYHMKA JO/DKHOCTelt PYKOBOAUTENEH, CMeLHaiicToB U C/yIKaLIUX,
pasgien «KBa/nupHKaLMOHHbIE XapaKTEPUCTHKM AOMDKHOCTel pyKoBoguTenell CITeLIHaNHCTOB
BLICIUETO MPOeCCHOHAMBHOMO M JOTO/IHMTELHONO Mpodie CCHOHANLHOTO obpasoBaHuA»
(3aperucTpupoano B MuHiocte Pdb 23.03.2011 Ne 20237);

- GenepanbHLIM 3aKoHOM 0T 27.07.2006 Ne 152-03 «O NepcoHabHbIX AaHHBIX»;

- (bepiepanbHEIM 3aKoHOM OT 25.12.2008 Ne 273-®3 «Q nporuBogeficTBiM KODPYII{HH»;

- Ycrapom TT'I1Y;

-pelleHHAMH  YUueHOro  coBera  YHMBEDCHTET3a; INpHMKasaMH,  pacrOpsIKEHUsIMH
AAMUHUCTPALMH  YHMBePCHTETA, TPaBUAAMHM  BHYTPEHHEro  pacriopsifka, —HACTOAL{UM
IlonoxenrieM H APYTMMH NOKaNbHBEIMH HOPMATHBHBIMH aKTaMH YHuBepcHTeTa.

1.4. Kadespa B cooTBeTcTBMM ¢ ‘TpeGoBaHMsMH  efepasibHbIX roCyAlapCTBeHHbIX
06pasoBaTe/LHLIX CTaHAAPTOB BhicLero ofpasoBanus (gadee — ®I'OC), pabounmy yuebHbiMH
[UIaHaMH 1 paGouHMH NporpaMMaMh yueGHLIX AUCUMNIMH (Mogy/e), MpPaKTHK, OCyllecTBAsSeT
npenojgasaHHe/NIpoBejeHHe;

yuebHbX Aucuunine (MOAy/Iel) B paMKax 0GpasoBaTe/bHbIX NIPOrpamM, peanu3yeMbliX
bakyaLTeTOM;

yueGHbIX AMCUMIUIMH (MoAyneil) B pamkax ofpa3oBaTe/bHLIX nporpamM, peaaH3yeMbix
HHBIMH CTPYKTYPHBIMH rnogpasgeneduamy TTITY;

BCEX THMOB TPAKTHK B COOTBETCTBMM ¢ pabouumM yueBHLIMH MiaHaMM W yuebHOi
Harpyskoil, peajusyembix (akyisTeToM M(W/M) HHBIMH CTPYKTYpHBIMH nogpasfeneHHsIMH
TTIIY.

1.5. Kadenpa opraHusyeTcs 1 JMKBHAUPYeTCS NPHKa3oM pextopa TT'IIY Ha ocHoBanuH
peiuenus Yuenoro cosera TIIIY. HenocpeacTBeHHOE pyKOBOACTBO Kadreapoii ocyujecTeaseT
3aBeAylolinid  Kadenpol, H3bMpaemblii YueHniM coseroM TILTIY wu3 uucna HauBolee
KBa/IM(HLMPOBAHHBIX H aBTOPHTETHLIX pabOTHMKOB By3a COOTBETCTBYIOL|EIO MPOdHI,
HMEIOIHX YUeHYI0 CTefeHb M YueHOe 3BaHWe CPOKoM A0 5 sieT. M36paHHbM cuuTaercs
3aBeAiylol|uii ke poi, nonyuusmmi 6osee 50% ronocos uneros yueHoro cosera TTITY npu




KBOpyMe 2/3 crcouHoro cocrasa. }3GpaHHbI 3aBenyiowmmii Kadeapol HasHauaeTcs Ha
AOJDKHOCTb MPHKa30M peKTopa.

1.6. B cocras KadeApb! BXoAAT 3aBeAylowuii KadeApoii, npodeccopa, AOLEHT, cTapllie
NperioAasare/y, lperofasaTenl, aCCHCTEHTLI, HAYYHbIE COTPYAHUKH, YueBHO-BCIIOMOTaTe/IbHbI
NepCoHaJl, COTPYAHHKH y4ebHEIX, HayuHbIX U MHBIX MOAPasfe/eHui, MPUKPervIeHHbIX K Kadenpe.
3aMeLeHHe JO/DKHOCTeH IpodeccopCKo-MPenojaBaTeIbCKOro CoCTaBa 1 HayyHbIX pabOTHHKOB, 3a
HCK/IIOYeHHeM JO/DKHOCTH 3aBeAyIOLIero KadeApoH, MpoBOAMTCA 1O TPYAOBOMY JOTOBOpY,
33K/IOYAEMOMY C COOTBETCTBYIOWIMM PaGOTHHKOM Ha CPOK /IO ISITH JIeT. 3aK/TIOUeHHIO TPYAOBOrO
AOroBOpa TpeflIecTBYeT KOHKYPCHbIH oTOOp, OpOBOAMMBIN B COOTBETCTBHHM ¢ YcTaBoM
ynusepcutera H [lopsigkoM NpopejeHHs KOHKypca Ha 3aMelleHHe JO/KHOCTeit HayuyHbIX
paBoTHuKkoB, yTBep)KAeHHbIH [TpHKazom MunoGprayku Poccun ot 02.09.2015 Ne 937.

1.7. MesirensHocTb KagbeApbl OCYW|ECTBAAETCS B COOTBETCTEMM C TOAOBLIMK ILTAHAMH,
BK/IIOUAIONMMH YueGHYI0, METOAHUECKYIO, HayuHYIO, BOCHUTATeNbHYIO paboTy H uHbIE BHZBI
pabot.

1.8. O6cyxpeHHe X0fa BLINOMHEHNA MUIaHOB paboThl ¥ ApPYrHe BOMPOCH AeATeNbHOCTH
Kadpeapbl POBOAAT Ha 3aceaHUIX KadeApL] NOA NpefceaTe/IbCTEOM 3aBelYIOLlero, B KOTOpbIX
MPHHHMAIOT  y4acTHe MNPodeccopCKO-NpPeNoaBaTei-cKHi  COCTaB, aciHpaHThl,  yueGHo-
BCMOMOraTe/bHblt NiepcoHast Kadeapsl. Ha sacepqanms kadesps! MOryT npurialuarscst Apyrue
paborhuku TI'TIY, a TakKe paBOTHHKM APYTHX BY20B, WIKOJ, yupexzieHui obpasopaHust.

1.9. 3asegylowuit kadegpoil yTBepkaaeT niaH paGoTHI KageApbl, HHAWBHAYA/bHbIE
nnane! pabotsl npodeccopeKo-NpenojaBaTe/lbcKoro CoCTapa W pabOTHHKOB Kadezpsl, a Takxe
Apyrve AOKyMEeHTBl Ha ypoBHe Ka(yeAphl; OCYIL|eCTBISeT pacrpefe/ieHHe MeJarorHuecKHx H
GYHKUHOHANLHBIX  Obf3aHHOCTell  MexAy — pabOTHHKAMM KadeApbl M KOHTPOMHpYeT
CBOEBPEMEHHOCTb W KaueCTBO HX BBITIOAHEHHS]; [0 COI/IACOBRHHWIO C JIEKaHOM [peACTaB/seT
PeKTOpy YHMBEPCHTETa B YCTaHOB/IEHHOM TOpsAAKe MPeANAOKEeHHs 10 npueMy Ha paBory.
YBO/IBHEHHIO M TepeMelieHHI0 PaBoTHHKOB KabeAphl, HX MODAJLHOMY M MaTepHalbHOMY
TNOOLPEHHIO, a TAKXKe O PUMeHEeHHH Mep JMCLIHIIHHaPHOIO BO3eiCTBHS.

1.10. Crpykrypa xadefpbl ¥ eé 1TaThl OMpeAe/sIOTCS B COOTBETCTBMM C yueToM ofbeMa
yuebHol, MeToAMuecKo, HayuHOH, BOCnMTarensHol paboThl Kadesphl, JeHcTBYIOLMX HOpPM
yuebHOl Harpysku npodeccopcko-perojaBaTe/Ckor0 COCTAaBA M yTBEpIKAAeTCs pekropoM
YHHBEpCHTeTa.

2. OcioBuele 3ajtaun Kageapnl

2.1. TlpoBeseHne BCex BWAOB 3aHATHIE MmO BceMm (opmam obydeHMs Mo yueGHbIM
AUCUMNIMHAM (MOAYMAM) M NpaKTHKaM (B TOM UMC/le HayuHO-MCC/lefl0BaTe/bCKoi pabore),
3aKperjleHHbIM 3a Kadegpoii.

2.2. OcyinecTB/ieHHe B yCTAHOBEHHOM MOPSAKE KOHCYALTHPOBAHHUS obyuaroiuxcs.

2.3. OpraHM3allks U OCYUIeCTB/IeHHe HA BLICOKOM MNpodeccHOHAMLHOM YpoBHe yueGHOI,
HayuHOH, MeTOAWYecKol M BocmMTaTe/NbHOM paGoTel cpegd oOByualolyuXcsi, NpoBejeHHe
HayuHbIX MCClefOBaHHH MO NPodumo KadeApbl M OCHOBHBIM HAy4HLIM HarpaBAeHHAM
akymLTeTa, TNOArOTOBKA HAyUHO-MEJArOrMUECKMX KajpoB BbiCUIel KBanUHKALMU ¢
nosbleHHe KBanHKaluy paboTHHKOB Kadeapsl B cootBeteTBrH ¢ GIOC,

3. Oynkuuu kadegpsl

3.1. Kacegpa paspabarnisaet, o6HOB/IseT, IPEACTABNAET K YTBEPIKAEHHIO H PasMeLaeT B
3N1eKTPOHHON HH(opMaLuonHo-o6pasosarensHoil cpege TTTIY paGoune nporpamMmbl yuebHbIX
AHCUMIUIHH (MoAyneH) W NpakTWK (B TOM UHMC/Ae HayuHO-UCC/eOBATeNLCKYIO patory),
3aKperIeHHbIX 3a KageApoH.

3.2. Kadpefipa obecnieuniBaeT HempepLIBHOE COBEPLLIEHCTBOBAHHE KAUeCTBa NMpeno/jaBaHus 1
YTEHHSl JleKUMH kak Bepymied ¢opmbl ofydyeHus, OpraHusal¥ MpaKTHYECKHX M
MHAWBH/Ya/IbHEIX, B TOM UHC/le CaMOCTOATENbHBIX 3aHATHH KaK 3ideKTHBHBIX (PopM



3aKperIeHHs 3HaHMH M HaBbIKOB, Da3BMTHA TBOpYECKMX crocobHocTell ofyuatowjuxcs,
HCrIONb30BaHHe B y4eBHOM Iporiecce COBpeMeHHbIX KOMIMbIOTEPHBIX TeXHONOTHIA.

3.3. Kapegpa  pykosoauT  HayuHo-ucc/efoBaTenbckoll  paBoroid obyualoLmxcs,
paspabateiBaeT M  eKerogHo OCHOB/JSIET [lepeyeHb Tem KYPCOBBIX M  BBINYCKHBIX
KBaMH(HKALIHOHHBIX PaboT, a TaKKe OLEHOUHBIX M METOAMUECKHX MATepHaioE, onpegenser
TEMATHKy  HayuHO-MCC/e/0BaTebCKHX paboT, yuacTBYyeT B  COCTaBAEHMM MNPOrPaMMbI
TrOCyAapcTBEHHOH WTOrOBOH aTTecTaliud, MPOBOSUT TeKYUIHE KOHTPONb M MPOMEXYTOUHYIO
aTTecTalHIo, aHaIU3UPYET HX MTOTH.

3.4. Kadesipa ocyiecTs/seT KOMI/ieKCHOR MeTofHuecKoe obeclleueH e yueBHbIX 3aHATH,
paspaGorky yueGHBIX nocobuit n Apyrux yuebGHO-METOAMYECKHX MAaTepHa/ioB Mo NpoBefeHHIO
BCeX  BHJAOB  yueOHbIX  3aHATHH, MpejyCMaTpUBAIOIMX  WCHOMb3OBAHKME  Haubonee
Lenecoobpasnbix GOpPM M MeTOAOB NpernofapaHMs, paLHOHAMbHOE COYeTaHHe MeTOLHUYECKHX
MpHeMoB, S(MPEKTHBHOE BHeAPeHHe M  HCIONL3OBaHHE COBPEMEHHBIX KOMIIBIOTEPHEIX
TEXHOJ/IOTHH B COOTBETCTBHH CO clieLi UKo NpeiMeTHOI o6nacTH.

3.5. Kadespa ycranasnupaer TBOpueckue cBsisM ¢ KadbepaMH ApYTHX By3OB; H3yuaer,
obofluaeT ¥ pacnpOCTpaHseT ONLIT JYUILHX NperojaBare/eil, OKa3biBaeT NOMOLLL HaYHHAIOLHM
rnpeno/aBareisM B OBA3AEHHH NefarorHyeck4M MacTepcTBOM.

3.6. Kadeppa nposogut paGoty no paclimpeHMIo M yKpereHWIO ceaseii co LLIKOJI2aMH,
PasBHBaeT COTPYAHUUECTBO C yupexceHHsaMH 00pa3oBaHHsl, OpraHH3yeT BHICTYIIEHHS BeyL{HX
yHeHbIX PYTHX By30B H yuuTeJieh nepe/] obyualomuMucsa 1 npodeccopcKo-npenogapare/bCKAM
cocraBoM Kadesphl.

3.7. Kadespa npoBosHT HayuHble MCC/EAOBAHMS [0 TEOPETHUECKMM H MeTOJHUECKHUM
npobnemam no npodumo Kadeppbl B TecHOM CBA3K ¢ 3ajauaMy M0 MOBBILIEHHIO KauecTsa
TOAIOTOBKK KaipoB. OOCyxAaeT 3aKOHUeHHble HAy4HO-HCC/EAOBaTebCKMe paboThl M JaeT
PEKOMEH/AUMH K HX ONy6/MKOBAaHMIO, NPHHMMAeT yuacTHe BO BHEJDEHWH pe3y/IbTarToB
HCCe/lOBaHHH B NIPAKTHKY.

3.8. Kadpesipa opranusyer # MpoBOAHT KOH(EPEHLHH, KPYIible CTO/bI U HHbIe HAyUHBIE H
MeTO{HYeCKHE MEepOIPHATHSA 10 cBoeMy Npoduo.

3.9. Kadespa yuactsyer B nogroToBke yueGHHKOB, yueBHEIX nocobuii H gpyroii yuebHo-
METO/IM4ECKOH JIHTEparypbl, a TakXe B OPraHM3alMH PeLieH3HpOBaHHs y4yeGHMKOB, yueGHbIX
nocobuit 1 Apyroi yye6HO-MeTOAUUCCKOH IMTEPaTYPEL

3.10. Kadegpa onpegensier norpeGHoct B yueGHOH JMTepaType No AMCLMIUIMHAM
Katespbl 1151 GopMHpOBaHHA GHENHOTEUHBIX BOH/OB.

3.11. Kadegpa paccMaTpuBaeT KaHEMAATYDhI AAA  3aUHCIEHHA Ha obyueHHe mno
ofpa3oBate/IbHEIM TpOrpaMManm BbIClero o6pas’oBaHMA - MPOrpaMMaM TOATOTOBKH HayuHo-
NeflarorHyeckUx KafpoB B acrMpaHTYpy, NPHKpervlenHs K Kadedpe B KauecTBe CoHCKareslefi
yUeHO# cTeneHH A/ NOAIOTORKY KaHAMAATCKOM AVCCePTaLiHH.

3.12. Kadenpa nposogut yTepiere HHAHBHAYaAbHLIX [U1aHOB paboThl U yTBepXxIeHHe
TeM HayYHO-KBaNH(HKALMOHHEIX pabor (aucceprayuii) ofyualomuxcs no obpa3oBare/lbHBIM
nporpaMmaM  BhiCLlero obpasoBaHust - rporpaMMaM TOATOTOBKH HayYHO-TIeJarordyecKHx
Ka/ipoB B acClIMpaHType.

3.13. Kacegpa npoBogHT CiylmiaHHs! MepHOAHUECKHX OTUeTOB / aTTecTaL{uil acMnHpaHToB,
cOMCKaTeneil.

3.14. Kadegpa nposogWT BCTYNMHTe/bHble 3K3aMeHbl, TOCY4ApCTBEHHYIO HTOrOBYIO
aTTecTal{Hio, KaHAHAATCKHe 9K3aMeHbl B aCTIHpaHTYype.

3.15. Kadegpa nmnpoBogMT  3alfUTLI  HayyHBIX ZOK/IAA0B  OOyualOWMXCA MO
ofpa3soBare/bHbIM MPOrpaMMaM BLICIIEr0 ofpasoBads - MporpaMMaM MOATOTOBKY Hay4Ho-
NejlarorHyeckuX KajipoB B acIIHPaHType.

3.16. Kadefpa cocraBnser 3ak/MoueHHsi Ha [OArOTOB/AEHHbIE aCTHPaHTaMH M
COMCKaTe/IIMU KaHAUAATCKHe AHCCepTaliH,




4. IIpasa kadeapst

4.1. Kadeapa snpase TpeGoBaTb OT CTPYKTYPHBIX noApaslieleHHil YHMBEpPCHTETa
MPUHATHA Mep, oBecreyuBalomux HeoOXONUMEIE YCNOBHA TIpH MpoBeldeHHn yuebHo-
BOCIHTATENLHOIO H Hay" HO-HCCIEA0BATENLCKOrO MPOLIECCOB.

4.2. Kadenpa BrnpaBe y4acTBoBaTh B pabote Bcex NOApa3fefeHHH YHMBEPCHTETa, rae
o0CyKI2I0TCA H PELUAIOTCH BONPOCH] AEATENLHOCTH Kadeapsl.

4.3, Tlpasa n obs3anHocTH pabGoTHHKOB Katenpel, ykaszawHelx B 1. 1.6 HacTosLiero
TMonoxnenus, onpeaeNsioTcs NeHCTBYIOUIMM 3aKoHoAaTenbeTBoM, YceraBom TITTY, Ipasunamu
BHyTpenHero pacnopsanka TTTIY u JomKHOCTHBIMH HHCTPYKIUAMH.

5. OTBeTcTBeHHOCTH Kadeapsl

5.1. 3aBenytomuii kadenpol HECET OTBETCTBEHHOCTh 33 KA4YECTBO MOATOTOBKH KaIpos, 3a
cobmogpenue pabGoTHuKamMKi Kadeapsl TpeboBaHWil 3aKOHONATENBCTBA MW JIOKAIBHBIX
HOpMaTHBHBIX axkToB TII1Y M OCYyLIECTBAAET KOHTPOJb BRHIMOJHEHHA IUIaHA NOBHILICHUA
KBanuHKaUHK npodeccopcko-NpenoJaBaTesIhckiM COCTABOM Kadeaphl.

5.2, Cpoxu u dopmbl oT4eTa 3aBeyiowere kadeapoil ycraHaBmHBalOTCA HEKaHOM
thakyneTeTa no cornacoBaHuio ¢ pektopom TITIY,

5.3. Kadeapa obecneumBaeT KayecTBEHHOE BeJIeHHE JOKYMEHTAlHH, OTpa)arollei
COAEpIKaHHEe, OpraHH3aUMI0 W MeTOAMKY  y4yeGHO-BOCNHTATENILHOTO M Hay4dHo-
HCCAEIOBATENLCKOTO MpOLIECCOB, MNEpedeHb KOTOpOoit onpeAenseTcs HOMeHKnatypodt jen

Kadeapsl.

6. Ilpexpauenne AeaTeJbLHOCTH Kadeapbl

6.1. Hacroswee [TonoxeHne BcTynaer B AeficTBHe ¢ MOMEHTa YTBEPHICHHA €r0 PEKTOPOM
Ha OCHOBaHMY pellleHns YueHoro corera TI'TIV.

6.2. NUaMeHenus W nononHeHus B Hactosiee [TonojkeHue BHOCATCA NMPHKA3OM peKTopa
TI'TTY na ocHoBanHH peuleHHs YueHoro coreta TITIY.

6.3. HearensHocTh KadeAps! MpeKpallaeTcs MPHKA3OM PEKTOpa 110 pelleHHIc YYeHOro
cosera TI'TIY.

CornacopaHo:
TpopexTop no yueGHoit paboTe M.IT. Boiitexosckan

I[TpopexTop no HOPMaTHBHOMY

obecrieueHH10 YCTaBHOM NeATEALHOCTH O.A. llIabayap

HauansHHK ynpaBJICHHA 1O
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